Revision posters



Things to include:

· Your address with the date underneath it.
· The address of the person you are writing to.  (If you don’t know their name, put ‘Dear Sir or Madam’.)
· A sentence explaining what the letter is about.
· A first paragraph which gives your reason(s) for writing.
· A new paragraph for each new point you make.
· A space between each paragraph.
· Formal language.
· The correct ending.  If you have written ‘Dear Sir or Madam’ at the top, finish with ‘Yours faithfully …’.  If you have used the person’s name, write ‘Yours sincerely …’.
· Your signature, with your full name below it.  Put ‘Mr’, ‘Miss’ or ‘Ms’ before your name.

A report gives information about animals, people, places and things.

· Start by introducing the subject of the report.
· Group similar information into paragraphs.
· Using headings to summarise your paragraphs.
· End with interesting facts.
· Write in the present tense, unless the report is about past events.
· Use technical vocabulary connected with the subject.  Remember to explain any technical words to the reader.
Example: A report about bats would include:
· what they look like

· where they live

· what they eat

· interesting facts.


Things you need to include:

· Your own address.

· The first name of the person you are writing to (or ‘Auntie’, ‘Grandpa’, etc. if you are writing to a relative).

· Chatty, informal language.

· Proper sentences that your reader can understand.
· A new paragraph every time you start a new topic.

· A space between each paragraph.

· An informal ending, like ‘See you soon!’

· Your first name at the end.

If you want, you can also:

· Use exclamation marks.
· Use informal, shortened versions of words.
· Draw pictures.


A discussion text:
· presents an argument for and against an issue

· presents a balanced argument

· ends with the writer’s own point of view.

Arguments for and against are sometimes called the ‘pros and cons’.

Structure:

Paragraph 1

Introduce the issue, perhaps using rhetorical questions.

Paragraph 2
Present the arguments for, giving reasons to support the arguments.

Paragraph 3

Present the arguments against, giving reasons to support the arguments.

Paragraph 4

Conclude by giving your own point of view.
· Use connective words and phrases to introduce a new argument, such as ‘However’, ‘On the other hand’, ‘Although’ and ‘Nevertheless’.
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